
Subdivision Approval Process
Checklist  to a Successful Construction Project

Do I need to apply for a subdivision approval? 
Are you dividing an area of land into two (2) or more
parcels, moving a property line, or resubdividing or 
consolidating two or more parcels?

How do I apply for the subdivision approval
process?

Who should I talk to?

Where can I �ind an application?
Review the subdivision form for required 
information. Most applications require
Location, application type, type of approval 
required, type of development, and access 
to services.

Town Hall
3rd Floor Planning and Development

How long will this take? 
How much will this cost?

Subdivision Approval Process 

Contact planningadmin@townofyarmouth.ca for more information

Yes

Submit an Application Form 
Application forms are accepted at 
Town Hall, 3rd �loor Planning & 
Development.

Development Of�icer 

Online
http://townofyarmouth.ca/

No

Provide 12 Copies of Plan
The Town requires 12 copies of 
the �inal plan of the proposed 
subdivision.

Submit Application
$100.

Development Of�icer
Reviews Application
Within 14 days of reviewing 
the application.
Development Of�icer
Forwards Application
The Development Of�icer 
forwards the application to 
various departments as 
required.

If Incomplete
Development Of�icer will 
notify applicant in writing 
and will advise what is 
required to complete the 
application.

Department of 
Environment

Town
Engineer

Town 
Planner

Fire 
Chief

Traf�ic 
Authority

Building 
Inspector

Refuse
If the approval of a 
subdivision is not 
given within 90 days of 
receipt it is deemed to be 
refused unless there is an 
agreement to extend. 

Appeal Decision
Should you wish, 
you have 14 days to 
appeal this decision to 
the Utility and Review 
Board.

Approve

Subdivision is Registered 
Development Of�icer 
forwards subdivision to the 
Registry of Deeds/ Land 
Registration Of�ice.

Subdivision is Filed
The process is complete.




